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EFFECTIVE DATE:  November 1, 2008  
 
POLICY TITLE:  Arizona State Fire Training Programs, Certificate and Course Fee Policy 
  
PURPOSE: 
Implementation of this revised fee schedule will provide financial sustainability for the Training Division and Training Programs.  
 
SCOPE: 
This policy applies to ALL IFSAC Accredited Certification Programs, Certification Programs, and Workshops.   
 
FEE SCHEDULE: 

• OSFM State Certificate with IFSAC Seal - $100.00 
• OSFM State Certificate - $100.00 
• Instructor/Evaluator Course Fee - $50.00 (* includes a Certificate of Completion) 
• Certificate of Completion – $15.00 (only available for workshops and non-certified courses) 
• Request for duplicate copy of Certificate 

- Certificates and IFSAC Certificates $50.00; Certificate of Completion $15.00 
 

PROCEDURE: (Please allow at least 30-days for certificate processing)  
Programs, Certificate: (sponsored by outside agencies)  

 Per student Certificate Fee of $100.00 must accompany final test roster submission. (This fee is non-refundable) 

Workshops, Outreach: (sponsored by Fire Marshal’s Office) 

 Per student Course Fee will be paid in STARS at the time of student enrollment. 
- Course fees will be posted with Workshop announcement. (* includes a Certificate of Completion) 

Workshops, Other: (sponsored by outside agencies) 

 Per student Certificate of Completion Fee of $15.00 must accompany final roster submission.  

Duplicate Certificate: 

 Requests for duplicate or replacement certificates shall be made to the Office of the State Fire Marshal accompanied by 
the appropriate fee. 

 

 

Office of the Arizona State Fire Marshal 
1110 W. Washington - Suite 100 
Phoenix, Arizona 85007  
 
 
 
Phil Mele 
Arizona State Fire Marshal 

 

DEPARTMENT OF FIRE, BUILDING AND LIFE SAFETY 
ARIZONA RELAY SERVICE FOR TTY USERS: TDD: 1-800-367-8939 
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CERTIFICATE AND COURSE FEE POLICY GUIDELINES 

 
MEMO 

EFFECTIVE DATE:  November 1, 2008  

TO: All Arizona State Fire Instructors, Instructor/Evaluators, and Fire Program Sponsors 

FROM: Paul Wobosel, State Fire Training Director 

 

The purpose of this page is to introduce and explain the revised Certificate and Course Fee Policy effective 
November 1, 2008. 
 
This fee increase is necessary to establish financial sustainability for the OSFM Training Division and Training 
Programs.  Reduction in state funding over recent years has resulted in a budget deficit for the State Fire Training 
Division.  This is the first fee increase since the inception of this agency. 
 
Under this new policy, 100% of the fees collected will be directed to the Fire Training Division.  Revenue will be 
utilized to sustain the annual State Fire School and restore Outreach Workshop training opportunities. 
 
This policy applies to all new Programs and Workshops requested after November 1, 2008.  Programs and 
Workshops currently in session will not be subject to this new fee policy, but students must request their 
certificates within 90-days of the program completion.  After 90-days, the revised fee schedule will apply to all 
Certificate and Certificate of Completion requests. 
 
Outreach Workshop Course Fees will be posted on the Fire Marshal’s Website.  The fee for these Workshops will 
be based on cost of delivery.  Expendable equipment, instructor wages, travel, lodging, and facility fees will all 
influence final cost.  We will continue to strive to offer these Workshops in an extremely economical fashion. 
 
A revised “Student Roster for Programs and Workshops” form is now posted on the Fire Marshal’s website.  This 
form must be submitted with ALL participating students listed and accompanied with “Full Payment” for ALL 
students.  We will not accept rosters with partial payment.  Only students listed on this form will be recorded in 
STARS records as participating in the Program or Workshop.  Payment must be in the form of a Check or Money 
Order.  Cash Payment will not be accepted.  Individual checks or a single comprehensive payment is acceptable.  
Students name must be listed on individual money orders submitted. 
 
IMPORTANT NOTE: 
Please refer to the State Fire Marshal’s website for all program related Policies, Materials and Documents.  Do 
not rely on your own “File Copy” of these documents.  We frequently make updates and the current policies and 
materials are always available on the website. 

 


